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NOCTAHOBIJIEHUE

oT «03» .09. 2025 r. Ne 52

«O6 yTBEpXKOEHMM aOMWHUCTPATUBHOIO perfamMeHTa npenocTaBeHus
MyHUUMNansHon ycnyrn [NpegocTtaBneHne nHgpopmMaumm o6 obbekTax HegBUXKMMOTO
UMyLLIEeCTBa, HaxoasaLerocs B MYHULUMNanNbHOM COBCTBEHHOCTU
"opHOGanbIKNENCKOrO CENbCKOro MoceneHust W npegHasHavyeHHoro Ans caayv B
apeHay, 6e3Bo3mMe3gHOe MONb3oBaHWEe, a Takke oObekTax, noanexawmx
npusaTtusaymm”

B cootBetctBMM Cc PepepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-93 «O6
opraHusaumm npeaocTaBfieHUs TFOCYAAPCTBEHHbLIX WM MYHULUMNAMbHBIX  YCIyry,
3akoHamu Bonrorpagckon obnactu ot 07.03.2025 Ne 19-OL, ot 26.04.2025
Ne 42-O1 «O BHeceHun nameHeHnn B 3akoH Bonrorpagckon obnactun ot 14 wmons
2015 r. Ne 123-Of1 «O npegocrtaBneHUM 3eMesibHbIX Y4acTKOB, HaxoOsLUXCA B
rocygapCTBEHHON UM MyHUUMManbHOW COBCTBEHHOCTU, B COOCTBEHHOCTb rpaaaH
OecnnaTtHO», nocTaHoBneHuem [lpaButensctBa Poccuickon Pegepauum oT
07.06.2022 Ne 1040 «O depepanbHOM rocygapCTBEHHON reorpaduyeckomn
nHopmauynoHHon cucteme «EguHaa uudposas nnatdopma «HauymoHanbHas
cucTemMa NMpPOCTPAHCTBEHHbIX AAHHbLIX» U YcTaBoM [OpHOBanbIKNEeNCKoro cenbCckoro
nocenexns, AammHncTpaums NopHoObanbIKNENCKOro CenbCckoro NoceneHns

NOCTAHOBISAET:

1.YTBepanTtb AOMUHUCTPATUBHBLIW PerfiameHT NpeoCcTaBneHns MyHUUMnansHOW
ycnyru "lMpepocTasnenme nHgopmaumm 06 obbekTax HeABMKUMOro NMYLLIECTBA,
HaxoAsLLerocs B MyHuLUmMNanbsHon cobcTBeHHOCTM TOpHOBanbIKIENCKOro CenbCKoro
nocerneHusa n NnpegHasHavYeHHoro Ansa caayun B apeHay, 6essosmesgHoe
nonb3oBaHue, a Takke obbekTax, nognexawux npusartmnsaummn”

"B COOTBETCTBUM C NPUNOXEHNEM 1.

3.HacToslee nocTaHOBMNEHWE BCTYNaeT B CUy nocine ero oomunansHoro
ony6nmkoBaHus

4 .KOHTpOnb 3a UCMNOSTHEHMEM HACTOSILLLErO NOCTAHOBIIEHMSI OCTaBNSAK 3a COOOMN.

MmaBa NopHOGanbIKNenckoro
CenbCKOoro rnoceneHuns B.M.Benkuha .



YTBepXaeH NocTaHOBIEHNEM
agMUHUCTpauun MopHobanbIKNenckoro cenbckoro
o1 "03".09. 2025 r. Ne 52

AOMUHUCTPATUBHLIN pernamMmeHT
npefocTaBfieHns MyHUumMnansHon ycnyrm "lNpegocTtasneHe nHgopmauum ob
oObeKkTax HeOBMXMMOro  MMyLLecTBa, HaxoAdwerocs B MyHUUMNANbHOM
cobCcTBEHHOCTM [TOpHOBANbLIKNENCKOro CENbCKOro MoceneHust U npegHasHavyeHHoro
ana coaum B apeHay, 0es3Bo3mesgHOe nMorb3oBaHMe, a Takke obbekTax,
nognexatluux npueatmsaymmn”

1. O6wme nonoxeHus

1.1. MNMpegmeT perynnpoBaHns

Hactosawun agMUHUCTPATUBHBLIA  pernamMeHT  ycTaHaBnvMBaeT MNOPSAOK
npegocTaBneHns MyHuumnansHon ycnyrn “lpegoctaBneHne wHgopmaummn o6
oObeKkTax HeOBMXMMOro  MMYyLLEeCTBaA, HaxoAdwerocs B MyHUUMNANbHOM
cobcTBeHHOCTU [OpPHOBANBIKNENCKOro CENbCKOro NOCENEeHUs.

W npedHasHayYeHHoro Ans cgadun B apeHay, 6e3so3mesgHoe nonb3oBaHue, a
Takke obbekTax, nognexawnx npmeatmsauun” (ganee — MyHuumnaneHas ycnyra) m
cTaHgapT nNpeaocTaBneHnsa MyHUUMNanbHOW yCryri, B TOM Y1che onpeaenseT CPoKu
U nocnegoBaTeNnbHOCTb  aAMUHUCTPATMBHBIX Mpouedyp Mpyu  nNpegocTaBneHun
MyHUUMMNANbHOW  ycrnyrn  agMuHUcTpaumen [opHOBanbIKNencKkoro  CerbCKoro
nocerneHus.

1.2. 3aaButenamMm Ha NOMNyyYeHWe MyHuUMnanbHOW YCriyrn SBRASKOTCA
dusndeckme u ropuanyeckme nuua, nmbo nx ynoriHOMOYEHHbIE NpeacTaBUTenNu.

1.3. Tllopsgok wuHdOpMMPOBaHUS  3asiBUTENerM O  npeaocTaBneHum
MYHULMNANbHON YCIyru.

1.3.1 CBegeHnst 0 MecTe HaxOXOEHWUS, KOHTaKTHbIX TenedgoHax u rpaduke
paboTbl agMUHUCTpaLnn "opHOGanbIKNENCKOro  CenbCKoro noceneHus.,
opraHusauui, yyacTBylLWMX B NPedoCTaBfieHUM  MyHUUMNAnbHOW  YCNyri,
MHOroOyHKUMOHanbHOro ueHTpa (ganee — MoLl):

agMUHUCTpaums MopHOBanbIKNENCKOro cenbckoro noceneHuns : Bonrorpagckas
obnactb [1y6oBckui panoH c.l'opHbi beinbiknen yn.MywkuHa . 24

rpaduk paboTbl: noHeaenbHUK - natHmua ¢ 08.00 4. no 17.00 4

nepepbiB ¢ 12.00 4 -13.00 u.

BbIXog4HOM cy660Ta — BOCKpeceHbe. K.T 88442 7 61 47

MoLl — Bonrorpagckasa obnactb r.[lyboska yn. MockoBckas 4.7

rpadouk paboTbl: noHeaenbHUK - natHmua ¢ 08.00 4. no 20.00 4

cy66ota ¢ 08.00 4—17.00 u.

BbIXOHOM BOCKpeceHbe. K.T 884458 3 23 23

MHopmaumo o mecToHaxoxaeHun n rpadpukax pabotel MOL| Takke MOXHO
nonyyYnTb C UCMNOSMb30OBaAHWMEM [OCY4apCTBEHHOW WHGOPMALMOHHON  CUCTEMbI
"EanHbIn nopTan ceTu ueHTpoB 1 ogurcoB "Mowu [JokymeHTbl" (MPL]) Bonrorpaackomn
obnactn" (http://mfc.volganet.ru).

1.3.2. WHdopmaumio o nopsgke npefocTtaBrneHns MyHUUUnanbHOW YCIyrn
3a8BUTENb MOXET NOMyYnUTb:

HenocpeaCcTBEHHO B  aAMUHUCTpauun [OpHOBANbIKNENCKOrO  CerbCKOro
nocenexnusi. (MHpopmaLMOHHbIE CTEHAbI, YCTHOE MHpOPMMpPOBaHME Mo TenedoHy, a
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TaKke Ha JMYHOM TpUEME MYHMUMMAanbHbIMU - CRyXawuMu  agMUHUCTpaumm
"opHOGanNbIKNENCKOro CenbCKOro NoceneHuns.);

no no4rte, B ToM 4ucne anektpoHHoun ((http://xn--34-6kcdjo2agibribO0a40.xn--
plai/ ), B cny4ae nMCbMeHHOro obpalleHns 3asaBuTens;

B cetm WHTepHeT Ha  odwmumanbHOM  calTte  agMUHUCTpauun
opHOGanbIknenckoro  cenbckoro  noceneHus.  ((ropHobanviknen3d4.pd)) B
deepanbHON  rocyAapCTBEHHOM UHMOpPMaUMOHHOW cucteMme "EAMHBIMG nopTan
rocyAapCTBEHHbIX U MyHuUMNanbHbIX ycnyr (pyHkumn)" (oanee — EAnHbIA nopTan
rocyAapCTBEHHbIX U MyHULMNAarbHbIX ycryr) (www.gosuslugdi.ru).

2. CTaHAapT npepgocTaBlieHuA MyHMuMnaanOﬁ ycnyrun

2.1. HaumeHoBaHve MyHuuMnanbHom ycnyrm —  “lpegoctaBneHue
MHGopMauum 06 oObbekTax HeOBWKMMOro WMYLLECTBA, HaxoAswlerocs B
MYHULMMNANbHON COBCTBEHHOCTM TOpHOBANbIKIIENCKOrO CENbCKOro NoceneHuns.

N npedHasHayYeHHoro Ans cgadun B apeHay, 6e3so3mesgHoe nonb3oBaHue, a
Takke obbekTax, nognexalwmx npusatmsauymm’”.

2.2. MyHuumMnanbHaa  ycnyra  npegoctaBnseTcs  agMUHUCTpauumen
"fopHOGanbIKIENCKOro cenbCckoro nocerneHus. (ganee — ynonHOMOYEHHbIN OpraH).

2.3. Pe3synbTatom npegocTaBfeHns MyHUUMNansHOM yCnyrn sBNsieTCs:

- MHopMaumna 06 obbekTax HeOBMXKMMOrO MMYyLLECTBa, HaxoAslerocsi B
MyHULUMNanbHOM cob6CTBEHHOCTU__[[OpHOBAnNbIKNENCKOrOo CenbCKOro MnoceneHns u
npegHasHa4YeHHOro Angd cgayn B apeHay, 6e3Bo3mMe3gHoe Monb3oBaHME, a Takke
obbekTax, nognexaiwmx npuBaTm3aunu.

2.4. CpoK npeaocTaBneHnst MyHULUNanbHOW YCIyri.

MHpopmaumna o6 obbekTax HeOBMXMMOro MMYyLLEeCTBa, HaxoAsLlerocs B
MyHULMNansHON cob6CTBEHHOCTU__[[OpHOBAnNbIKNENCKOrOo CEenbCKOro MNocCeneHns u
npegHasHa4YeHHoOro And cgadn B apeHay, 6e3Bo3mMe3gHoe Monb3oBaHMe, a Takke
obbekTax, nognexalwinx npmeatnsaumn Hanpaesndetcs (Bpyyaetcs) 3assutento B 30-
OHEBHbIN CPOK CO OHSA MOCTYNSIEHNA 3asBIEHNS.

2.5. TllepeyeHb  HOPMATUBHbLIX  MNPaBOBbIX  aKTOB,  PEerynmpyroLLnx
npefocTaBfieHMe MyHMLMNANbHOW yCnyrn, uHdopmauus o nopsiake pocynebHoro
(BHecynebHoro)  obxanoBaHus peLueHni n  Oencrteumn (6e3pencTaus)
YNOAHOMOYEHHOI0O opraHa, MoLl, opraHusauumu, a Takke
MX OOSMKHOCTHBIX NWL, MYHUUMNANbHbIX ChyXalwmx, paboTHMKOB pasMeLleHbl Ha
oomumanbHOM cauTe YMNOSIHOMOYEHHOro opraHa, M®L| B MHIPOpMaALMOHHO-
TenekoMMyHuKaunoHHon cetn "WHTepHeT", a Takke Ha EaguHom noptane
rocyapCTBEHHbIX 1 MyHULMNANbHbIX YCIYT.

2.6. WcuyepnbiBawowmin  nepevyeHb  AOKYMEHTOB, HeobxooumbIX — AOns
npegocTaBfieHNa MyHULUNANbHOW YCyru.

2.6.1. NcuepnbliBatoLwmin nepeyeHb JOKYMEHTOB, KOTOpble 3adBUTENb AOSKEH
npeacTaBuTb CaMOCTOATENbHO ANA  NonyyvyeHus wuHdopmauum o006 obbekTax
HEeOABMXMMOrO WMYLLECTBA, HaxXOAALWErocs B MyHMUMNANbHOM COBGCTBEHHOCTU
OpHOBAanNbIKNENCKOro CENbCKOrO MOCENEHNss M NpefHasHa4YeHHoro Ans caayv B
apeHay, 6e3Bo3me3gHOE MoNnb3oBaHWE, a Takke obbekTax, noanexawmx

npvBaTU3aLmu:
1) 3asBneHne o npegocTaBneHnn MHdopmMaumm ob obbekTax HeaBMXKUMOro
UMyLLECTBA, HaxogsLerocs B MYHULMNANbHOM COBCTBEHHOCTU

FoOpHOGAanbIKNENCKOro CenbCKOro MOCeneHnst M npegHasHavyeHHoro Ans caayn B
apeHgy, 6e3Bo3mMe3gHOe nNorfb3oBaHMe, a Takke o0bObekTax, noanexalmx
npuBatusaumn (ganee — 3asiBNieHMe) Mo opMe COrfacHO MPUNOXKEHUD K
HacTosiLemMy agMUHUCTPaATUBHOMY pernaMmeHTy®;


http://горнобалыклей34.рф/
http://горнобалыклей34.рф/
http://горнобалыклей34.рф/
http://www.gosuslugi.ru/

4

2) [OOKYMEHT, YOOCTOBEPSIOWMA JIMYHOCTb 3asaBUTENs, SABMAKOLLErocs
dusnyeckum  nuuom, nmMbo  NMYHOCTL  MNpeacTaBuTensa  (pmsmMyeckoro  munm
IOPUANYECKOTO LA, U ero Konus;

3) OOKYMEHT, noATBepXAdatoun MNOSTHOMOYMS NpeacTaBuTens 3asiButens
(3asBuTenen), B cnyyae, ecnu C 3asBneHMeM obpawaeTcs npeacrtaBuTENb
3asBuTeENS (3asBUTENEN), U €ro Konusl.

MpumepHas opma 3asiBNeHns B 3MEeKTPOHHOW dopMe pasMellaeTcs
YNOSTHOMOYEHHbIM OpPraHoM Ha oduuManbHOM calTe YNOHOMOYEHHOro opraHa B
cetn "HTepHeT" (ganee - ovumanbHbIN CaniT) C BO3MOXHOCTbIO ero becnsaTtHoOro
KONMpoBaHuS.

2.6.2. VicyepnbiBarolwmnin nepeyvyeHb AOKYMEHTOB, KOTOpble 3asiBUTENb BrnpaBe
npeactaBuTb MO COOBCTBEHHOW WHULMaTMBE ANs nonyvYeHns wuHgopmaumm o6
oObeKkTax HeOBMXMMOro  MMyLLeCTBa, HaxoAdwlerocs B MyHUUMNANbHOM
cobcTBEHHOCTU [TOpHOBANbIKMENCKOrO CENbCKOro noceneHna n npegHasHavyeHHoro
ana coadm B apeHay, 0es3Bo3mes3gHOe nMofb3oBaHMe, a Takke obbekTax,
nognexawiux npMsaTmsauunu:

1) BbINMCKa M3 EAMHOrO rocygapCTBEHHOrO peectpa puauyeckux nuy o
IOPUANYECKOM NULE, ABMSIOLLEMCS 3asiBUTENEM;

2) BbinMcka u3 EAWHOro rocygapCTBEHHOrO peecTpa  WHAMBMAYaNbHbIX
npegnpuvHumatenen o6  uvHOMBMAyanbHOM  NpegnpuHumarterne, SBsoWeMcs
3asiBUTENEM.

2.6.3. 3asiBrieHne n JOKYMeHTbI, yKa3daHHble B NyHKTe 2.6.1, 2.6.2 HacToswero
aAMWUHUCTPATUBHOIO perfameHTa, MoryT ObiTb NpeAcTaBfieHbl 3asBUTENSMU MO UX
BblObOpY B YNOSIHOMOYEHHbIN opraH wnn MOL, nuyHo, nmMbo HanpaBneHbl
nocpeacTBOM MOYTOBOM CBSA3M Ha OymaxkHOM HocuTene, nNuMbo npencTaBfieHbl B
YNOSTHOMOYEHHbIN OpraH B oOpMe 3NEKTPOHHOIo AOKYMEHTa no BbIOOpy 3asBuTens
nmbo nyTem 3anofHeHns opMbl 3anpoca, pasMeLleHHoN Ha oduumnanbHOM canTte
YNOHOMOYEHHOro opraHa B cetn "WHTepHeT", B TOM 4ucne C UCMNosib30BaHWEM
EovHoro nopTtana rocygapCTBEHHbIX M MyHUUMNAnbHbIX YCIyr, SBASHOLWErocd
denepanbHON rocygapCTBEHHON WMHAOPMAaUMOHHON cucTeMon, obecrneynsatoLlen
npefocTaBfieHne rocygapCTBEHHbBIX U MyHULUMNANbHBIX YCNYr B 3NIEKTPOHHON dhopme
(oanee — EQuHbIN nopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX yCnyr), Mo nytem
HanpaBfeHUst  3NEKTPOHHOrO0  JOKYMEHTa B YMONIHOMOYEHHbIA OpraH Ha
odoMUManbHYO 3NEKTPOHHYIO NOYTY.

Mogaya pokymeHTOoB 4epe3 MOL| ocyuwlecTBngeTca B COOTBETCTBUMM C
corfalleHnem o B3anMogencTsum, 3akmntoveHHbiM mexgy MOLL v ynonHOMOYEeHHbIM
OpraHoMm, C MOMEHTa BCTYMfEHUA B CUIly COOTBETCTBYIOLWIErO COrnaweHns o
B3aMMOOEeNCTBUN.

Konun  OOKYMEHTOB  AOMKHbl  ObiTb  3aBepeHbl B YCTAHOBMEHHOM
3aKOHOAATENLCTBOM NOPSAAKE UK NpeAcTaBneHbl C NpeabaABNeHNeEM NOASTMHHUNKOB.

OTBETCTBEHHOCTb 3@ JOCTOBEPHOCTb M MOMHOTY NpeacTaBnseMbiX CBEAEHWUN
N OOKYMEHTOB, SBMANOLINXCA OCHOBaHMEM AN NPeaoCTaBfEeHMs MYHULMNANbHOM
yCcnyru, Bo3naraeTcs Ha 3asiBUTENs.

3agBneHne B OpPME  3MEKTPOHHOrO  OOKYMEHTa  MNoanucbiBaeTcs
no BbIbOpy 3aABUTENS:

- NPOCTON 3MEKTPOHHOWN NOANUCHIO 3asaBUTENSA (NpeacTaBUTENS 3asiBUTENS);

- yCuneHHon (KBanuduumpoBaHHOW, HeEKBaANMAOUUNPOBAHHON) 3NIEKTPOHHOM
NoAnuCbIO 3asBuTens (NpeacTaBUTens 3asaBUTENs).

CeptndmkaT  KnoYa  MNPOBEPKM  YCUNEHHOW  HeKBanUuuuMpoBaHHOM
3IIEKTPOHHOM nognucu AOSDKEH ObITb cosfaH " NCrnonb30BaTbCs
B NHGPaACTPYKTYpe, obecneunBatoLLEeN MHGOPMAaLIMOHHO-TEXHOSTOINYECKOe
B3auMogencTeme MHMOPMaLMOHHbBIX CUCTEM, UCMONb3yeMbIX AN npeaocTaBrneHus
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roCcyAapCTBEHHbIX M MyHUUMNAmNbHbIX YCAyr B 3MEKTPOHHOW ¢hopme, KoTopas
co3gaeTcd M NpoBepsieTCs C UCNONb30BaHWEM CPEACTB 3NIEKTPOHHOM MNOANUCK W
CPEACTB YAOCTOBEPSAIOLWEro LEeHTpa, UMEeLWuX MNOATBEepPXOEeHWE COOTBETCTBUS
TpeboBaHUAM, YCTaHOBIEHHbIM dheaeparibHbiM OpraHoOM UCMNONHUTENBHOW BacTy B
obnactu obecneyeHuns 6esonacHocTw,
a Takke Npu HanuuuMu y Bnagenbua cepTudurkaTa Knoda npoBeEpPKM Krikoya nNpocTomn
3NEeKTPOHHOW MOAMMUCHU, BbIAAHHOTO €My NpU JIMYHOM Npueme.

2.6.4. AgmuHucTpauma__['opHOBanbIKNencKkoro CenbCKoro noceneHns He
BNpase TpeboBaTtb OT 3aABUTENS:

1) npeacTaBneHMss AOOKYMEHTOB W  WHoOpMaumm unmM  OCYLLECTBNEHNSA
AENCTBUA, NpeacTaBfeHne WnM OCYLECTBIEHNE KOTOPbIX He MpeayCcMOTPEHO
HOPMAaTUBHLIMWN NPABOBbLIMW aKTaMu, PErynmpyroLnuMmM OTHOLEHWS, BO3HUKaOLWMe B
CBSA3N C NpefoCTaBfeHneM MyHULMNanbHbIX YCAyr;

2) npencTaBrieHns LOOKYMEHTOB M WMHGOpMauUUKM, KOTOpble HaxogaTcs B
pacnopsiKeHWn opraHa, npeaoCTaBASAWEro MyHUUUNANbHY  YCNyry, WHbIX
rocyAapCTBEHHbIX  OpPraHoB, OpraHOB  MECTHOro  camoynpasneHus  nmbo
NnoABEOOMCTBEHHbIX  rOCYyAapCTBEHHbIM  OpraHam WNnu  opraHam  MeCTHOro
camoynpaBfieHns opraHmsaumMi B COOTBETCTBUM C HOPMATUBHLIMKA MPaBOBbIMU
aktamn  Poccuiickon  depepauun,  HOPMaTMBHbIMKM ~ MPaBOBbIMU  aKTamu
Bonrorpagckon obnactun, MyHuUMNanbHbIMU NPaBOBLIMM akTaMu. 3asBUTENb BNpase
npeacTaBUTb yKasaHHble JOKYMEHTbI M MHbopMaumio No cO6CTBEHHOM NHULMATUBE;

3) ocyLwiecTBneHns AeNCTBMA, B TOM YUCHe CornacoBaHunin, HeobxoaMMbIX Ans
NonyyYeHnsa rocyaapCcTBEHHbIX U MyHULMNAIbHbLIX YCYr U CBA3aHHbLIX C obpalleHnem
B MHble TOCYdapCTBEHHble OpraHbl, OpraHbl MECTHOro0 CamoynpaBneHus,
opraHusauum, 3a WCKMIOYEHMEM MOSTYYEeHUS YCNyr M MNoslyYeHUs AOKYMEHTOB W
WHopMauuKn, npefoctaBnseMbiX B pesynbTate npedocTaBneHuss Takux YCyr,
BKMIOYEHHbIX B NepeyvHn, ykasaHHble B Yactn 1 ctaten 9 degepanbHOro 3akoHa oT
27.07.2010 Ne 210-93 "O6 opraHusauuu npegocTaBneHus
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr" (aanee — ®enepanbHbii 3akoH Ne 210-
®3);

4) npegctaBneHNa [LOOKYMEHTOB M WHopmMauumn, OTCyTCTBME U (Unn)
HeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanuchb Npu nepBoHavyanbHOM OoTkase B npueme
OOKYMEHTOB, HEOOXOAMMbIX AN npefocTaBNeHns MyHUUUNansHOW ycnyru, nnbo B
npegocTaBfieHNn MyHULMNANbHOW YCNYr, 3a UCKITIOYEHNEM CreayoLmx Cnyyaes:

- MU3MeHeHue TpeboBaHMN HOPMATUBHbLIX MPaBOBbLIX aKTOB, KacarLUXCH
npegocTaBfieHns  MyHWUUNANbHOW  YCNyrK, nocrne nepBOHayanbHOW nogaudu
3a8BnNeHnsa 0 NpefoCTaBleHM MyHULUNANbHOW YCIyru;

- Hanu4ymne owmnboK B 3aABNEHUM O NPeaoCTaBNeHU MyHULMMNANbHON YCNyru u
AOKYMEeHTaX, MoAaHHbIX 3asiBUTENeM Mocfe nepBoHayanbHOro OTkasa B npueme
AOKYMEHTOB, HEOOXOAUMBIX ANS NpefocTaBNeHns MyHUUUNansHOW ycnyru, nnbo B
npegocTaBfieHNn MyHUUUNANbHOW YCIYrM M He BKITHOYEHHbIX B NpeacTaBfieHHbIV
paHee KOMMMEKT AOKYMEHTOB;

- UCTeYeHWe cpoka OencTBUA [OOKYMEHTOB UMW U3MEHEeHue WHdopmaLmm
rnocrie nepBOHaYanbHOro OTka3a B NpUeMe [AOKYMEHTOB, HeobxoauMmbix Ond
npegocTaBfieHnsa MyHULMNAneHOM ycnyrn, Nnbo B npefocTaBreHnn MyHULMNansHom
yCnyru;

- BbISIBIeHME [JOKyMEHTanbHO MOATBEPXAEHHOro dakta (Npu3HakoB)
OLWMBOYHOro MnM nNpoTMBOMNpPaBHOro Aencteus (6e3gencTBus) AOMKHOCTHOMO nuua
opraHa, NpefoCTaBnsLWero MyHMUMNanbHy0 yCrnyry, MyHULMNAnbHOIO CRyXaLlero,
paboTHMKa MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa opraHusauuu,
npegycmoTpeHHon yvacteto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, npu
nepBoHavyanbHOM OTKase B NpuemMe  [OOKYMEHTOB, Heobxoaumbix — Ons


consultantplus://offline/ref=D6893BC30E4FA44C02BFC9CA1964E73C85064487B2D390420E4EFAEE12C5063752E5772169E333C7cCF9I
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npegocTaBfeHnsa MyHULMNansHoOM ycnyrn, Nnbo B npegocTaBeHn MyHULMNanbHom
ycrnyrm, O 4Yem B TMMCbMEHHOM BMAE 3a MNOANUCLIO PYKOBOAUTENSA OpraHa,
npeaocTaBnsoLWero MYHULMNANbHYHO ycnyry, pykoBoauTens
MHOrOQYHKUMOHANbHOrO  LUEeHTpa Mpu NepBOHa4YanbHOM OTKa3e B Npueme
AOKYMEHTOB, HeobxoouMMbIX ONsi NpeaoCTaBneHns MyHUUMNanbHOW ycnyrn, nmbo
PYKOBOAUTENA  OpraHu3auuu, npegycMoTpeHHou 4acteto 1.1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-93, yBegomnseTca 3adBUTESNb, a TakkKe MPUHOCATCA
N3BUHEHUS 3a AOCTaBlieHHble HeyaobCTRa;

5) npepoctaBneHnss Ha BGyMaXHOM HocuTene AOKYMEHTOB W WHopMauuu,
9MEKTPOHHble 06pa3sbl KOTOpPbIX paHee OblM  3aBepeHbl B  COOTBETCTBUMU
C nyHkToM 7.2 vactm 1 crtatbu 16 ®PepepanbHoro 3akoHa Ne 210-93,
3a MCKNIYEHMEM CrlyvaeB, eCriv HaHeCeHne OTMETOK Ha Takue AOKYMEHTbl iMbo nx
n3bsATME SABNSETCS HeobOXOAMMbIM YCNOBMEM MpPeAoCTaBfeHNss MyHULMNAnbHON
YCIyIn, U MHbIX CNy4YaeB, yCTaHOBNEHHbIX dbeaepanbHbiMU 3aKOHaAMM.

2.8. WcuyepnbiBaownin nepeyeHb OCHOBaHMMW [Ansi OTKasa B npueme
AOKYMEHTOB, HE0OX0aUMbIX ANS NPeAoCTaBNEHNS MyHULMNANbHOWN YCAYT.

3agaBuTento  HanpaeBndeTcs yBedomrieHne o6 oOTkase B npyemMe K
PacCMOTPEHUIO 3asIBNIEHUS B CeayOLWNX cnyyasx:

- 3agBuUTENEeM He npencTaBneHbl NMOO npeacTtaBneHbl He B NOSIHOM oO0beme
OOKYMEHTbI, YyKasaHHble B nNyHKTe 2.6.1 HacTosAwero aaMMHUCTPaTUBHOIO
perrnameHTa;

- npu obpaweHnn 3a npeaocTaBfieHMEM MyHMUMNANbHOWM ycnyru B
3MEeKTPOHHOM dhopMe B pesynbTate MNPOBEPKN YCUIEHHOW KBanuguunupoBaHHON
3MEKTPOHHOM noanucu (ganee — KeBanuduuMpoBaHHAA MNOANUCL) BbISIBIIEHO
HecobnoageHne ycTaHoBrEHHbIX cTatben 11 depepanbHoro 3akoHa ot 06.04.2011
Ne 63-93 "O6 aneKkTpoHHON nognucun" ycnosBun Npu3HaHus ee AeNCcTBUTENbHOCTH.

2.9. WcuyepnbiBalolWwnn rnepeyeHb OCHOBaAHMWM ONS  NPUOCTaAHOBIIEHUS
npefoCTaBfieHMs  MYyHUUMManbHOMW YCRyrm WM OTKasa B NpegocTaBiieHuu
MYHULMNAnbHOW YCNyru.

2.9.1. OcHoBaHuA Onsi NPUOCTaHOBMEHUA NPefOCTaBEHUS MyHMLMNANbHON
yCnyrn oTCyTCTBYIOT.

2.9.2. OcHoBaHusa Onga oTkasa B npegocTtaBneHnn nHdopmMaunmn ob obbektax
HEeABMXMMOIroO WMYLLECTBA, HaxXOAdALEerocs B MyHMUMNANbHONW COOGCTBEHHOCTU
"OpHOBAanNbIKNENCKOro CENbCKOro MOCENeHnss M npegHasHayYeHHoro Ans caayv B
apeHay, 6e3Bo3mMe3gHOE MoNb3oBaHWE, a Takke oObekTax, noanexawmx
npueaTn3aLmm OTCYTCTBYHOT.

2.10. MyHuumnanbHas ycnyra npegocrtaensietca 6ecnnaTHo.

2.11. MakcumarnbeHbI CPOK OXWOaHUA B odepean Mpu nopade 3asaBneHusi
MW Npu  NONyyYeHUM peaynbTata npPeaocTaBfeHNs  MYHUUMNANbHOW  YyCRyru
B Crnyyae obpalleHns 3aaBUTens HENOCpPeaCTBEHHO B YNOMHOMOYEHHbIN OpraH unm
M®L| coctaBnaeT 15 MUHYT.

2.12. Cpok peructpauumn 3asBneHns v npunaraemblX K HEMY OOKYMEHTOB
COCTaBnsIEeT:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20** MUHYT;

- NpWU NOCTYNNEHUN 3asBIIEHNS U JOKYMEHTOB Mo noyte unun yepe3 MOLL — He
bonee 3** gHewn Co AHSA NOCTYNNEHNA B YNIOSTHOMOYEHHbIV OpraH;

(cpoK peaucmpayuu 3aseneHusi He OosmKeH rnpesbiuiams 3 OHel)

- NPV NOCTYNSEHUN 3asIBIIEHUS B ANEKTPOHHOM hopme — 1 paboumni geHb.

2.13. TpeboBaHna K nNOMELLEHNAM, B KOTOpbIX nNpeaocTaBnsieTcs
MyHUUMNanbHas ycnyra, K 3any OXugaHusi, Mectam Ans 3anofiHEHWA 3anpocoB O
npenocTaBneHUm MYHULMMNANbHOM ycnyrm, NHAPOPMALMOHHBLIM cTeHaam
c obpasuamu KX 3anofiHEHUS M MNEPEeYHEM [OOKYMEHTOB W (Mnun) uHdopmauuu,
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HeobXxoaMMbIX AONa  NpedoCTaBfeHns MyHUUMNanbHOM yCryru, B TOM u4ucne
K obecnevyeHuio  OOCTYNHOCTM  ONs  MHBANMAOB  YKa3aHHbIX  OOBLEKTOB
B COOTBETCTBUM C 3akoHogaTtenbctBoM Poccunckon degepaumm o coumnanbHOM
3awmTe NHBanuaos.

2.13.1. TpeboBaHusi K nNOMELIEHNAM, B KOTOPbIX NpeaocTaBnsercs
MyHUUMNaneHas ycnyra.

[MomeweHnss, B KOTOpPbIX nNpefoCTaBfseTcs MyHUUunanbHas ycnyra,
obecneunBaloTcss HeobxoAMMbIMKM ONs1 NPefoCTaBNeHUs MyHMUMNAanbHOW yCryru
obopyaoBaHnem (komnblOTEPaMMU, cpeacTteamm CBA3N, OPIrTEXHUKON),
KaHUENApCKUMU  MPUHAOSIEXHOCTAMN,  UH(POPMALUMOHHBIMM U CNPaBOYHbIMU
MaTtepuanamm, HarnsgaHon nHopMaunen, CTyNbAMU U CTONTaMn).

MomeweHnss  yNONMHOMOYEHHOrO  OpraHa  AOMMKHbl  COOTBETCTBOBATb
NoCTaHOBMNEHNAM [MaBHOrO rocygapCTBEHHOrO CaHuUTapHOro Bpada Poccuinckon
®epepaummn ot 02.12.2020 Ne 40 "O6 ytBepxaeHun caHuTapHbix npasun Crll
2.2.3670-20 "CaHnuTtapHo-anungemmosniornyeckme tTpeboBaHus K ycrnosusim Tpyaa”, oT
28.01.2021 Ne 2 "O6 yTBEpXAEeHUN caHUTapHbIX Npasun u Hopm CaHllnH 1.2.3685-
21 "l'MrmeHunyeckne HopmaTuBbl M TpeboBaHMA K obecnevyeHuto Be3onacHoOCTU U
(vnn) 6GesBpegHOCTM [ONA  YenoBeka akTopoB cpegbl obutaHus" wn  BbiTb
obopyaoBaHbl CpeacTBaMU NOXapOTyLUEHUS.

Bxog ¥ BbIxo4 M3 MOMeLWEHUN obopyaylTCcs COOTBETCTBYHOLLMMMU
yKasaTtensmu.

Bxoa B ynoriHOMOYEHHbIN opraH obopyayeTcs MHPOPMaLNMOHHON Tabnmnykon
(BbIBECKOWM), Ccoaepxallen MHpopMaumo O HaMMEHOBaHUWN, MECTE HaXOXAEHUS n
pexunme paboTbl.

KabuHeTbl obopyaytoTca  MHpopmauMoHHON  Tabnnykon  (BbIBECKOW),
cogepxaiwlen  MHopMaumi O  HaMMEHOBaHMM  YNOSIHOMOYEHHOro  opraHa
(CTpyKTYypHOrO nogpasgeneHus), oCyLLeCTBNALLEro npegocTaBneHne
MYHULMNANbHOM YCIyru.

2.13.2. TpeboBaHUs K MeECTaAM OXUAAHUS.

MecTta OXvaaHus LOMKHbl COOTBETCTBOBATb KOMMOPTHBLIM YCHOBUAM A1
3aaBuTenen U onTUMaribHbIM YCNOBUAM paboTbl CneunanucToB YNoSIHOMOYEHHOro
opraHa.

MecTta oxvaaHusa OOMKHbl OblTb 0OOpPYAOBaHbl CTYMbAMU, KpecenbHbIMU
CEeKLMSAMU, CKaMbSIMMU.

2.13.3. TpeboBaHus kK MecTam Npuema 3asiBUTenNen.

lMpuem 3asiBUTENEN OCYLLEeCTBASETCH B CneumanbHO BblAENEHHbIX ON1S 3TUX
Lilenen nomMeLLeHusx.

Kaxxgoe paboyee mMecTo cneumanuctoB YNOSIHOMOYEHHOrO opraHa LOSKHO
OblTb 0O6OPYAOBaHO MEpPCOHanNbHbIM KOMMLIOTEPOM C BO3MOXHOCTLIO AOCTyna K
HeobxoaMMbIM MHGOPMaUMOHHBIM Ga3aM OaHHbIX, NevaTalwmM U KOMUPYHOLWMM
yCTpoucTBam.

Mpu opraHmsaumm paboumx MecT AormkHa 6bITb NpeaycMoTpeHa BO3MOXHOCTb
csBobogHOro Bxoda M Bbixoga CNeuManncTtoB  YNOSIHOMOYEHHOrO opraHa Wu3
nomeLLeHNs Npu HeoBXOANMOCTH.

Mecta cgaus un nonyvYeHUss [OOKYMEHTOB 3asBuTensMW, MecTta Ang
WHPOPMUPOBAHUS  3asiBUTENEN U 3anofiHeHus HeobXxoOuMbIX  [AOKYMEHTOB
obopyaylTca CTynbaAMKM (Kpecnamm) n ctonammn n obecnevmaroTcs nucyen dymarom
N MUCbMEHHbIMU NMPUHAASIEXHOCTAMM.

2.13.4. TpeboBaHnsa K MHPOPMALMOHHBLIM CTEHAAM.

B nomeLueHnsx ynoriHOMOYEHHOro opraHa, npeaHasHayYeHHbIX Ans paboTsl C
3aaBUTENAMN, pasmellarnTcs  UHAGOPMaUMOHHbIe  CTeHabl, obecneuyvBatowime
nosiyyeHne nHdpopmMauumn o npeaocTaBrneHu MyHULnNanbHOW yCryri.
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Ha wuHdopmauMoHHBIX CcTeHgax, oduumanbHOM caunTe YrNOfIHOMOYEHHOro
opraHa pasmeLlaroTca crnegyowme NHPOPMaLMOHHbIE MaTepuarbl:

N3BMiIEYEHUS U3 3aKOHOAATESIbHbIX M HOPMATUBHLIX MPaBOBbIX aKTOB,
cogepxawmx  HOpPMbI,  perynupylowme  OesaTeNnbHOCTb MO UCMOSIHEHUIO
MYHULMMNanNsHOW YCNyru;

TEKCT HacToALWEero agMMHUCTPaTMBHOMO perfnaMeHTa;

MHGOpMaUUs O NOPSAKE UCNOSTHEHUS MYHULMNANBHOW YCIyrn;

nepevyeHb JOKYMEHTOB, HEOOXOAMMbIX AN NpeoCcTaBNeHns MyHUUUnanbHom
ycnyru;

doopMbl 1 06pasLbl AOKYMEHTOB 4151 3anOfHEHNS.

cBeJeHUss O MecTe HaxoxaeHuss u rpaduke paboTbl HanmeHoBaHue
aAMUHUCTPpaLMK MyHMUMNanbLHoro obpasosaHus u MOL;

cnpaBoYHble TeneoHbl;

agpeca 3f1IeKTPOHHOM NoYThl 1 agpeca VIHTepHeT-canToB;

WHGOpMaUUa O MecCTe JIMYHOro npuema, a Takke 06 yCTaHOBIIEHHbIX ANs
NINYHOIO NpMemMa OHAX U Yacax.

Mpn wn3MeHeHun uHpopMaLMM MO WUCMAOSHEHU MYHULMNANbHOW YCryru
OCYyLLEeCTBNsAeTCs ee nepuogndeckoe obHOBMNEHME.

BuayanbHada, TekctoBas WM MynbTUMeaunHas uHdopmaumMss O nopsigke
npefoCTaBfeHNs MyHMUMNANbHOW YCnyrn pasmMellaetcs Ha MHGOopMaLMOHHOM
cTeHge wunn uHOopMaLMOHHOM TepMuHane (ycTaHaBnvBaeTca B yAobHOM ans
rpaxxgaH MmecTte), a Takke B hbegepanbHON rocygapCTBEHHON WMHAOPMAaLMOHHON
cucteme "EQMHBIA nopTan rocyAapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (yHKUnn)"
(www.gosuslugi.ru), a Takke Ha oduuManbHOM canTe YMNOSTHOMOYEHHOrO opraHa
(appec canta (http://xn--34-6kcdjo2aqibrib0ad40.xn--plai/ )).

OdbopmneHne Bu3yanbHOW, TEKCTOBOW U MyNbTUMEOAUAHON WHGOpMauun o
nopsigke npegocTaBneHns MyHULMNAnNbHOW YCryrm [AOMMKHO COOTBETCTBOBATb
ONTUMaribHOMY 3pUTESNIbHOMY W CITyXOBOMY BOCMPUATUIO 3TOM WHGopmauun
rpaxgaHamu.

2.13.5. TpeboBaHna Kk obecnevyeHuo [[OCTYNHOCTU NpeaoCcTaBreHUs
MYHULMNANbHOM yCryru Ang MHBanvaos.

B uensax obecnevyeHns ycnoBuW  AOOCTYNHOCTWM  ANA  WMHBanNuaoBs
MYHULMNANbHOM YCIyrn AOSMKHO BbITb obecneyveHo:

- OKasaHue creuvanMcTtamm nomMoLUn UHBanuaam B nocagke B TPaHCMOPTHOE
CPeAcTBO W Bbicake W3 Hero nepej BXOAOM B MNOMELIEHUA, B KOTOPbIX
npegocTaBnsaeTca MyHUUunanbHas ycnyra, B TOM YMchne C UCMonb30oBaHMEM Kpecra-
KONACKW;

- BecnpenAaTCTBEHHbIN BXO4 UHBaNMAoB B NOMELLEHNE N BbIXOA U3 HETO;

- BO3MOXHOCTb CaMOCTOATESTbHOIO NepeaBMmKeHNs NHBaNMA0B Mo TeppuTopumn
opraHusauum, NOMeLLeHWs, B KOTOPbIX OKa3blBaeTCs MyHUUUNanbHas ycnyra;

- COMpPOBOXAEHME WHBaANWOOB, MMEKWLLUMX CTOMKME pacCcTponcTBa (OYHKLUK
3pEHUS U CaMOCTOATENBHOMO MepeaBwXKeHnsa, W OKasaHMe UM MOMOLM Ha
TEPPUTOPUN OpraHM3aLummn, NOMeLLEHUs, B KOTOPbIX OKa3blBaeTCH MyHUUMNAnNbHas
ycnyra;

- Hagnexauwlee pasmelleHne o6opyaoBaHWS U HocuTenenm wHdgopmauum,
HeobOxooumbix Ons obecnevyeHna 6GecnpensaTCTBEHHOrO AOCTyna WHBaNWAOB B
NMOMELLIEHNS U K YCriyram, C y4eTOM OrPaHNYEHUN UX XXU3HEeOEeATENbHOCTH;

- gybnupoBaHne HeobxoouMOW AONS MHBANUAOB 3BYKOBOW W 3pUTESbHOW
WHOpMaUuK, a TaKke Hagnucen, 3HaKOB M MHOW TEKCTOBOWM W rpadpunyeckon
MHJOpPMaUUKM 3HaKaMu, BbIMONHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpainng;

- Jonyck cypaornepesoayvka 1 TudnocypaonepeBoaymka;
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- gonyck cobaku-npoBoAHMKA MpU HanNMuMM OOKyMEHTa, MOATBEPXKOALEero
ee cneuvanbHoe obyyeHMe W BblgaHHOro nNo ¢opmMe M B NOpsake, KoTopble
onpenensaTcs deaepanbHbIM opraHom NCMNOSTHUTENbHON BacTu,
ocyllecTBnAWMM  (YyHKUMM NO  BblpaboTke W peanusauum rocygapCTBEHHON
NOSIMTUKM U HOPMATMBHO-NPABOBOMY pPerynupoBaHuio B cpepe coumanbHON 3aLlmThl
HaceneHus;

- npegocTaBfieHMe npuM HeobxoouMMOCTM YyCnyrM no MeCTy XuUTernbcTBa
WHBanNuaa unn B AUCTaHUNOHHOM pPEXUME;

- OKasaHue cneuyuanuctamm WHOM Heobxoaummom nomMowM UWHBanNuaam B
npeofoneHun 6apbepoB, NPEnATCTBYIOWMX MONYYEHUIO UMW YCIyr HapaBHe C
ApYrMMu nvuamu.

2.14. Tllokasatenamu [JOCTYNHOCTM M KayecTBa MYHUUMNANbHOM YCNyrn
ABMAOTCA  NpefoCcTaBfieHMe  MyHUUMNAnNbHOW  YCryrm UM OCyLlecTBreHue
OTAENbHbIX aAMUHUCTPATMBHbLIX MNpouedyp B 9NEKTPOHHOW dopme, nonyyvyeHue
3asiBuTenemM uHopmaumMm O xoge npeaocTaBfeHNs MyHUMUMNanbHOW YCryrm c
NCcrnonb3oBaHNEM cpeacTB TeredOHHOM CBS3W, 3IEKTPOHHOrO0 MHGOPMUPOBAHUS,
cobrnogeHne CpoKoB NpeaocTaBfieHns MyHUUMNANbLHOW yCryrn, OTCyTCTBME Xarob
N MPEeTEH3NA CO CTOPOHblI 3adABUTENS, a Takke cygebHbIX akToB O MNpPU3HAHUK
HE3aKOHHbIMW peLleHnn, OencTeBuin (6e30encTBms) YNoOSTHOMOYEHHOIO oOpraHa W
AOJDKHOCTHbIX NNL, YONTHOMOYEHHOIO opraHa.

2.15. OcoBeHHOCTU OCYLLUECTBMEHUS  OTAENbHbIX  agMUHUCTPATUBHbIX
npoueayp B 3NIEKTPOHHOM hOpME U NPeaoCTaBlEHNA MyHULMNANBHOW YCnyrn Yepes
M®L| ycTtaHoBREHbI B pasgernie 3 HaCToSAWeEro agMMHUCTPATUBHOIO perfiaMeHTa.

3. COCTaB, nocnenoBaTtesibHOCTbL U CPOKU BbINMOJNTHEHUA
aaAMMHUCTPaATUBHbLIX npoueayp, TpGGOBaHMﬂ K nopAAKy Ux BbiNOJIHEHUSA, B TOM
yncne oco6eHHOoCTU BbINONMHEeHUs aaAMMHUCTPATUBHbIX nNpoueayp B
3NeKTPOHHOM (hopme, a TaKke OCOOEHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp 8 MoL|

lMpepocTtaBneHne MyHUUMNANbHOM YCryrn BKAYaeT B cebsa cnegywouime
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) npuem wn peructpaums 3asBreHus, B TOM 4ucrie, MOCTYNUBLLENO B
3NEKTPOHHOW (hopMe M npunaraemblXx K HEMy OOKYMEHTOB nvbo oTkas B npueme
3aaBneHuns;

2) dopmMuMpoBaHWe U HanpaBfieHWe MeXBEeAOMCTBEHHbIX  3anpocoB
AOKYMEHTOB (MH(bopmaLmm), HeOBXoAMMbIX ONA PACCMOTPEHNSA 3a8BIEHWS;

3) paccMmoTpeHune 3asBNeHNd, NPUHATUE PEeLLEeHUS MO UTOraM pacCMOTPEHMS.

3.1. Mpuem un perucTpaums 3adBneHuUs, B TOM 4uche, NOCTYNMBLIEIO B
9NIEeKTPOHHOW (hopme M npunaraemblx K HeMy AOKYMeHToB nnbo oTkas B npueme
3aaBNeHuns.

3.1.1. OcHoBaHMeM NS Havana agMUHUCTPaTMBHOW Mpoueaypbl sBRsieTcs
NnocTynneHne B YMNOMHOMOYEHHbLIN OpraH 3asiBfieHMs W npunaraemMmblX K Hemy
AOKYMEHTOB, MNPeayCMOTPEHHbIX MyHKTOM 2.6.1 HacToswero agMUHUCTPaTUBHOIO
pernameHTa Ha JM4yHOM npueme, dYepe3d MOL|, noyToBbIM OTNPaBIEHUEM,
B 3NIEKTPOHHOM (hopMe unm ¢ ncnonb3oBaHMeM EgnHoro noprana rocygapCTBEHHbIX
N MyHULMNANbHbIX YCIYT.

B cnyyae nonyyeHus 3aaBneHuss cotpygHukom MOL, um obecneumBaeTtcs
npuem u nepegaya LaHHOMO 3asBNEHWA B agMUHUCTpauMu [TOpHOGanbIKNeNncKoro
CENbCKOro NoceneHns He No3gHee OHs, cneayowero 3a gHem ero npyema 8 ML,
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3.1.2. lNprem 3aaBneHns 1 npunaraemMblX K HeMy JOKYMEHTOB OCyLLeCTBNAeT
AOJDKHOCTHOE NULO YNOSTHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a npeaocTaBrieHune
MYHULMMNANsHOW YCNyru.

3.1.3. lMpn nuyHom obpalleHnn 3aaBuTens nMbo MNOCTYNNEeHUN 3asiBreHus
no no4yte [AOO/MKHOCTHOE §ULUO YMOMIHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a
npegocrasrieHme MYHULMMNanNbHOM ycnyru, nposepsieT KOMMJIEKTHOCTb
npeacTaBfEHHOro B COOTBETCTBUM C MYHKTOM 2.6.1 HacTodLero agMMHUCTPaTUBHOIO
pernameHTa nakerta 4OKYMEHTOB.

B cnyyae ecnu 3asButenemMm He npeacTtaBneHbl, MO0 npencTaBfieHbl He B
nosiHoMm obbeme [OOKYMEHTbl, YKasaHHble B nNyHKTe 2.6.1 HacTosLwero
aZMUHUCTPATUBHOIO pernamMeHTa, AOSMKHOCTHOE NULUO YMNOSIHOMOYEHHOrO OpraHa,
OTBETCTBEHHOE 3a NpefoCcTaBfieHne MyHULUNanNbLHOW ycnyru, BpyyaeT (HanpaBnsieT)
3as1BUTEN0 MOTUBMPOBAHHOE NUCbMO 06 OTKase B NpuemMe JOKYMEHTOB C YKazaHUeM
OCHOBaHWW  OTKa3a W  pas3bsiCHEHMEM  BO3MOXHOCTM  obpaTuTbcs  3a
npegocTaBfieHMEM MyHULMNANbHOW YCIyrn MNocre YCTPaHeHUs COOTBETCTBYHOLLMX
HeOCTaTKOB.

3.1.4. lMpn noctynneHun 3asBfeHUs B 3NEKTPOHHOM pbopme AOSMKHOCTHOEe
AMUo  YNOSTHOMOYEHHOrO  OpraHa, OTBETCTBEHHOE 3a  NpeaocTaBrieHue
MYHULMNAnNbHOW ycnyru, B TedyeHne 1 paboyero gHA C MOMEHTa ero permcrpauuu
nNpoBOAMT Npouenypy NPOBEPKM OENCTBUTENBHOCTU KBaNUULMPOBAHHOW NOANUCH,
C WCNOMb30BaHMEM KOTOPOM MOAMUCAHO 3asBrieHne (NakeT QNEeKTPOHHbIX
AOKYMEHTOB) O MNpenoCTaBfeHUM MyHUUMNANbHOW YCyrn, npegycMmaTpusatoLlyto
npoBepky cobnioaeHnsa ycnoBumn, ykasaHHbix B ctatbe 11 degepanbHOro 3akoHa oT
06.04.2011
Ne 63-®3 "O6 anekTpoHHOM nognmcu".

B cnyyae ecnu B peaynbtate NpoBepku kBanmduumpoBaHHon nognucu byaet
BbIABNIEHO HecobrnogeHve YCTaHOBIIEHHbIX yCcrnoBumn npu3HaHuA ee
OENCTBUTENbHOCTWN, YMNOSIHOMOYEHHbIW OpraH B TeyeHue Tpex [OHeW COo [HS
3aBeplUeHns NpoBedeHUs TakoW MpOBEepKM MNpUHUMaET pelleHve o6 oTkase B
npueme K pacCMOTPEHUIO 3asiBIeHUS U HanpasnsieT 3adBuTento ysegomneHve ob
3TOM B 3fIEKTPOHHON (bOpMe C YKaszaHMeM NMyHKTOB cTtaTtbn 11 denepanbHOro 3akoHa
oT 06.04.2011 Ne 63-®3 "O6 anekTpoHHOM nognucK", KOTopble MOCNYXUNK
OCHOBaHWeM AN NPUHATUA  YKasaHHOro  pelleHus. Takoe yBegoMIeHue
nognucbiBaeTcs KBanuuUMpPOBaHHOW MOAMNUCLIO PyKOBOAUTENS YNOSTHOMOYEHHOrO
opraHa unu ynosiHoOMOYEeHHOro MM AOSMKHOCTHOMO nvua 1 HanpasnsgeTca no agpecy
3MEKTPOHHOM MNOYTbl 3asiBUTENd NMbo B €ero NuYHbin KabuHeT B dhenepanbHOm
rocygapCcTBeHHOM MHOpPMaLMOHHOM cucTeMe "EAMHBLIM nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKumn)".

3.1.5. lpn OTCYTCTBMM OCHOBaHMM ONA OTKasa B MNpueme [JOKYMEHTOB,
YCTAHOBMEHHbIX MYyHKTOM 2.8 HacTosilwero agMUHUCTPaATUMBHOIO pernamMeHTa,
AOJDKHOCTHOE NULO YNOSTHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a npefocTaBrieHne
MYHULMManNsHOW yCryru, NPUHUMaeT U PperucTpupyeT 3asiBneHne ¢ npunaraemMbiMn K
HeMy JOKYMeHTamu.

3.1.6. [OmKHOCTHOE nUUO YMNOSIHOMOYEHHOIO OpraHa, MpUHUMaloLLee
3asBrieHVe, 3aBepseT TaKkKe KOMuUUM OOKYMEHTOB, NpefCcTaBfEeHHbIX 3asaBUTENEM B
NOANMHHUKE.

3.1.7. TllonyyeHue 3adBneHMs U npunaraemblX K HeMy [OOKYMEHTOB
noaTBepX4aeTcs  YNOSIHOMOYEHHbIM OpraHoM nyTeM Bblgaun (Hanpa.reHus)
3a8BUTEMO PacrnucKy B NOSyYeHUM JOKYMEHTOB.

[MonyyeHue 3asBrneHus B OpMe 3NEeKTPOHHOro LOKYMEHTa U npunaraembixX K
HeMy  [OOKYMEHTOB noaTBepxdaeTcsd  YrNONHOMOYEHHbIM  OpraHoM  nyTem
HanpasreHus 3asBuUTEnNtO yBeJOMIEeHNS, cogepxatiero BXOAALLMN


consultantplus://offline/ref=16FF902BDFE25612FA4EB7B7F2CC3DD866E795FBBD4973CF464A4C1BC177F5EEF6178D0973E1DF18nECCO
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pPErmcTpaumoHHbI HOMEpP 3asaBfeHus, AaTy NOoMy4YeHUst YNOSHOMOYEHHbIM OpraHoM
YKa3aHHOro 3asiBfieHMst U npunaraeMblXx K HeMy [OKYMEHTOB, a Takke nepeyveHb
HanmMeHoBaHW annoB, NPeacTaBfEHHbIX B (POPME IMEKTPOHHbBIX OOKYMEHTOB, C
ykasaHmeM nx obbema (ganee - ypegomneHme o nonyyeHnn 3asiBreHuns).

3.1.8. MakcumanbHbIN CPOK UCMOSTHEHNA aAMUHUCTPATMBHON NpoLeaypbl:

- Ha NIMYHOM Npueme rpaxgaH — He bonee 20™* MUHYT;

- MPY NOCTYNNIEHUN 3asBIIEHNSA U JOKYMEHTOB NO noyTe unm Yyepes MLl — He
bonee 3™ gHen co OHA NOCTYNIIEHUSA B YNONHOMOYEHHbIN OpraH;

- NPU NOCTYNSIEHWM 3asABIIEHNA B ANEKTPOHHOMN hopme — 1 paboymni aeHb;

- BpyyYeHue (HanpasfieHMe) MOTUBUPOBAHHOIO nucbMa 06 oOTKase
B rnpuveme [JOKYMEHTOB B Cllyyae, ecnu 3asiBUTenemM He npeactasfeHbl, nnbo
npeacrtaBrieHbl He B MNOMHOM oObeme [OOKYMEeHTbl, YKa3aHHble B MyHkTe 2.6.1
HacToALWero agMUHUCTPATUBHOIO perflaMeHTa, BbIMNOMHATCA B A€Hb NOCTYNSEHUs
3aaBNeHNNA N Npunaraemblx K HEMy JOKYMEHTOB.

YBegomneHne o6 oTkase B NpuUeMe K pacCMOTPEHMUIO 3asBrfieHUs, B criyvae
BbIIBMIEHMS B XO4€ MNPOBEpKN KBannULUMPOBAHHOM noanucu  3asBuTens
HecobnoAeHNA  YCTAHOBMEHHbLIX YCMOBUA MPU3HAHUS ee [OEeNCTBUTENbHOCTU
HanpaBnsieTcsa B TeveHne 3 AHEeN CO OHS 3aBepLUeHUs NpoBeaeHNS] TakOM MPOBEPKM.

3.1.9. Pe3ynbTaTOM MCMNOSIHEHUS aOMWHUCTPATUBHOM Mpouenypbl sBnsieTcs
npuemMm n pernctpaums 3asasneHus nnbo HanpasneHwe yBeaoMneHust o6 oTkase B
npueMe K pPacCMOTPEHWUIO 3asiBMEHUS, MOCTYMMBLUErO B 3fIEKTPOHHOM Buae, No
OCHOBaHWSAM, YCTAHOBSIEHHbIM MNYHKTOM 2.8 HacTosiwero agMUMHUCTPaTMBHOIO
perrnameHTa.

3.2. dopmupoBaHMEe W HanpaBfieHMe MEeXBeOOMCTBEHHbIX 3anpocoB
AOKYMEHTOB (MH(bopmaLmmn), HeOBXoAMMBIX ANA PACCMOTPEHUSA 3asiBNEHUS.

3.2.1. OcHoBaHMeM ansa Havana agMWHUCTPaTMBHOWM npoueaypbl Mo
bopMMpOBaHNE W HanNpaBfeHUs MeXBEOOMCTBEHHbIX 3anpocoB [OOKYMEHTOB
(MHopMaunn), HeobXOANMBIX ANS PACCMOTPEHUS 3aSIBIEHMS.

B cnyyae ecnu 3asButenem camoCcToATENbHO NpeacTaBneHbl BCE AOKYMEHTHI,
HeobxoauMMble ANA NpefoCTaBNeHUs MyHUUMMAnNbHOW YCNYrM U B PacnopsiKeHun
YNONMHOMOYEHHOIO OpraHa uMeeTcs BCS WHdopmauusa, Heobxogumas ans ee
npegocTaBrieHns, AOMKHOCTHOE NULO YNOTHOMOYEHHOrO opraHa, OTBETCTBEHHOE 3a
npegocTaBfieHne MyHULMNanbHOW YCryru, nepexoguT K UCMOSIHEHUIO crieayloLlen
aAMWHNCTPaTUBHOM npoueaypsl, npeaycMOTPEHHOM HaCTOALLMM
aAMVHUCTPATUBHbLIM perfiaMmeHToM.

3.2.2. Ecnun pokymeHTbl (MHGOpmMmaums), NpeayCMoOTpeHHble MNyHKTOM 2.6.2
HacTosILLEero aAMUHUCTPATUBHOrO perrnameHTa, KOTopble 3asiBUTENb Bnpase
npeactaBuTb N0 COBCTBEHHOW MHULMATMBE, He OblnNv npeacTaBrieHbl 3asBUTENEM
U YNOSTHOMOYEHHOMY OpraHy Ans npefocTaBfieHUs MYHULMNanbHOW yCryru
HeobxoaMma LonosfHUTENbHAA MHopMauus, JOMKHOCTHOE UL YNOSTHOMOYEHHOrO
opraHa, OTBETCTBEHHOE 3a NpefoCTaBlieHMe MYHUUMManbHOW YCryrn, roToBUT WU
HanpaBnseT MeXBEAOMCTBEHHbIE 3anpoCbl B OpraHbl, B PacrnopsKeHUU KOTOpPbIX
Haxo4ATCS YKa3aHHble JOKYMEHTbI 1 nHopMaums.

3.2.3. MakcumanbHbI CPOK UCNOSTHEHUST afMUHUCTPATUBHOM Npouenypbl - 3**
paboynx OHA CO OHS OKOHYaHUS NpMema JOKYMEHTOB U perucTpaunm 3asiBrieHus.

3.2.4. Pe3ynbTtatoM MWCMNOMHEHUS agMUHUCTPATUBHOW Mpoueaypbl sBNAeTcH
dopMMpOBaHNE W HaMNpaBfeHWe MEXBEOOMCTBEHHbIX 3anpocoB [OKYMEHTOB
(nHbopMaunn), HeOBXOAMMBIX A4S PACCMOTPEHUS 3aABMEHMS.

3.3.  PaccMmoTpeHue  3adBneHus, TMPUHATWE  pelleHus no  utoram
paccMOTPEHUS.

3.3.1. OcHoBaHmneM Ans Havana BbINOSIHEHMS aAMUHUCTPAaTUBHOW Npoueaypbl
ABNSAETCA  MOfyyYeHne  OOMMKHOCTHbIM — FIMUOM  YMOSIHOMOYEHHOrO  OpraHa,
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OTBETCTBEHHbIM 3a MpefocTaBrieHne MyHUUUNanbHOW YCnyru, BCEX [AOKYMEHTOB
(nHbopMaumn), HeobxoaAMMbIX AN NPeOCTaBNEHNS MyHULMNANbHOW YCIyTn.

3.3.2. [JomkHOCTHOEe nuuO YMNONMHOMOYEHHOro OpraHa, OTBETCTBEHHOe 3a
npefocTaBfieHMe  MyHUUMManbHOW  YCryrm paccmaTpvBaeT npencTaBfieHHble
AOKYMEHTbl M MOAroTaBnMBaeT MNPOEKT NMCbMa, coAepawiero mHgopmaumo o6
oObeKkTax HeOBMXMMOro  MMyLLeCcTBa, HaxoAdwerocs B MyHUUMNANbHOW
COBCTBEHHOCTM W MpedHasHa4YeHHOro Ans cgadn B apeHy, ©OesBo3mesgHoe
nosib3oBaHue, a Takke obbekTax, nognexalwynx npMsaTmsauuu.

3.3.3. TlpoekT nucbma, cogepxawmn uHpopmauuio 06 obbekTax
HEeABMXXMMOIro WUMYyLLECTBa, HaxoAddwerocs B MyHuMUMNANbHOM COBCTBEHHOCTU
"OpHOBAanNbIKNENCKOro CefbCKOro NOCEeNeHus_ U npedHasHayYeHHoro Ans cgayv B
apeHny, 6es3Bo3Me3gHOe nonb3oBaHME, a Takke obbekrax, nognexawimx
npusaTu3aumu, npeactaBnseTca AOSMKHOCTHBIM JSIMLOM YMNOAHOMOYEHHOro opraHa,
OTBETCTBEHHbIM 3@ MpeAoCTaBfieHNe MyHUUUNanbHOM YCIyrn, Ha nognucb
PYKOBOAUTESO YNOSTHOMOYEHHOIO OpraHa unm ynosIHOMOYEHHOMY UM AOSHKHOCTHOMY
nmyy.

3.3.4. PykoBoguTenb YMNOMIHOMOYEHHOro opraHa WunuM YMNOSIHOMOYEHHOE UM
AOJDKHOCTHOE NULO, PacCMOTPEB MNOJSTyYeHHbIE OOKYMEHTbI, B Crydae OTCYTCTBUS
3aMevYaHuin NoanucbIBaeT COOTBETCTBYOLEE NMUCBMO.

3.3.5. T[llognncaHHoe nNUCbMO pPErncTpupyeTcs  OOSMKHOCTHBIM  JIULOM,
YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a MNpefoCTaBfeHne MyHULMNnanbHOM
ycnyru, B yCTaHOBIIEHHOM NOPSIAKE.

3.3.6. [ncbMoO ynosIHOMOYEHHOro opraHa BblAaeTCcs 3asBUTENIO NOL Pacnucky
nnbo HanpasnseTcs eMy AOSMKHOCTHOM fULIOM, OTBETCTBEHHbLIM 3a NpefocTaBneHne
MYHULMNANbHOM YCIyry, yKadaHHbIM B 3a8BIEHUN COCOBOM:

- MOCpeAcTBOM MOYMTOBOrO OTNpaBneHus (Mo agpecy, YkasaHHOMY B
3asiBMEHUN);

- B BUOe 3MeKTPOHHOro AOKyMeHTa, pa3MeLLeHHOoro Ha oduumansHoM caunTe,
CCblfIka Ha KOTOpbIA HanpaBnAeTcsd YMNONHOMOYEHHbIM OpPraHoM 3asABUTENIO
NnocpeacTBOM 3NEKTPOHHOWN MOYTHI;

- B BMOE  3rEKTPOHHOrO  OOKYMeHTa,  KOTOpbIM  HanpasnseTcH
YNONTHOMOYEHHbIM OpPraHoOM 3aABUTENIO MOCPEACTBOM 3NEKTPOHHOWN MOYTHI.

B cnyyae npeacrtaBneHus 3asBreHus Yyepe3 MOLl nucbmo HanpasnseTcsa B
MO®Ll ona ero nepepjayn 3asBUTENO, €CNM MM He YykasaH WMHOMW cnocob ero
nosly4yeHus.

3.3.7. MakcMmanbHbI CPOK MCMOSHEHUS aLMWHUCTPATUBHOM npouenypbl -
30** oHen ¢ MOMEeHTa MNOSTlyYeHUs JOSMKHOCTHbLIM fINLOM YNOSIHOMOYEHHOro opraHa,
OTBETCTBEHHbIM 3a MpefoCcTaBrieHMe MyHUUUNanbHOW YCnyru, BCeX OOKYMEHTOB
(nHpopmauun).

3.3.8. Pe3synbTaTOM UCNOMHEHUA aAMUHUCTPATUBHOM NpoLeaypbl ABNSeTCA:

- npefcTtaBneHne nucbMa, cogepxawero wuHdopmaumo 06 obbekTax
HEeOBWXUMOrO MMYLLECTBa, HaxOoAsawerocs B MyHUUMNANbHOW COBCTBEHHOCTU
HauMeHosaHuUe MyHuUUunaabHo20 obpa3osaHuss N NpeAHasHayeHHoro Ang caadn B
apeHny, 6e3Bo3Me3gHOe nNonb3oBaHME, a Takke obbekTax, nognexawimx
npueaTusauumu.

NMpumeyvaHue:
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* @Popma 3aaBneHus paspabaTtbiBaeTcs OpraHoM, YMNOSIHOMOYEHHbIM Ha
npegocTaBfieHne MyHUUMNanNbHOW ycnyru, ¢ ydetoM TpeboBaHui 3akoHo4aTeNbCTBA
Poccunckon ®epepaunu.

**  CpoOKM [OaHHbIX a4MWHUCTPATUBHBIX nNpouedyp OpraH  MECTHOro
camoynpaBfieHna BnpaBe ONpeaennTb camocToATenbHO. [lpyu  3TOM  CpoOKM

UCMOMNHEHNs agMWHUCTPATUBHBIX Mpoueayp B CyMMe He OOSKHbl npeBbiwaTtb 30
OHEN.
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